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INTRODUCTION

During Phase II of the Study of In-School Alternatives to Suspension, dis-

cussion guides targeteeto the building principal, program staff, and par-

ticipating students and used in Phase I formed the foundation for the on-

site interviews. In addition, an interview checklist was developed and used

as the cover sheet for notes and collected materials.-

Since interviews with.nonparticipating students, regular teachers, and par-

ents were generally found to be.non-productive in Phase I, a brief survey

was developed to replace the initial, interview. When results from the sur-

vey were analyzed, selected representetives of these groups were,interviewed

with more focused questions during the second site visit.

The student records review form was also modified for Phase II. Approximately

40 percent of the items were eliminated. Quality control of the data collec-

tion was improved through delivery of record review forms to the site at the

time of the initial site visit. This Armitted a staff member to review the

actual documents with the district employee, monitor the sampling; and review

several of the completed forms. The record review process continued after,the

orientation, and results were available in several sites before the second site

visit.

Finally, a program description questionnaire was developed and approved for gather-,

ing information through a national mail survey on in-school alternatives to

suspension. The questionnaire responses provided the data for the Directory of

In-School Alternafives to Suspension.-

I.
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JWK INTERNATIONAL CORPORATION
7817 Little River Turnpike, Suite 800, Annandale, Virginia 22003

Telephone: (703) 7504240 I Tram: 884408

..."...

4.

STUDY oF IN-SCHOOL,ALTERNATIVES
TO SUSPENSION

DISCUSSION OUTIME
BUILDENG FAINCIPAL

The report for which this information
is being gathered is authorized by law
(20 USC 1221e). While you are not re-
Auired to respond to the questions asked
in this interview, your cooperation is
needed to make the results of this study
comprehensive, accurate, and timely.

This study is being performed under
Contract 400-78-0067 with the National
Institute of Education.
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DISCUSSION OUTLINE

Site Principals

HISTORY OF THE IN-SCHOOL ALTERNATIVE PROGRAM. \\

Possible,Initial Probe: Discuss with respondent how the in-school alternative

got started in. his/her school district.

Other possible discussion points:

Significant issues/concerns that led to the program's

creation in the district.

Changes that have occurred in the'in-school alternative

program since it began.

Continuation of out of:school suspensions; reasons for

continuation.

Changes in the school discipline code and discipline

climate that have occurred since the beginning of

the program.

PHILOSQPHY OF THE PROGRAM

Possible Initial Probe: Determine the'respondent's awareness and understanding

of the mission and goals of the in-school alternative program.

Other possible discussion points:

Congruity of building goals with district program goals.

Major discipline problems in the building/district.

ORGANIZATIONAL STRUCTIME OF TEE PROGRAM

Possible Initial Pfobe Secure information from respondent as to how the

in-school alternative program operates.

Other possible discussion points:

Program staff accountability.

Interface berween regular teaching staff and alternative

program staff.

3



DAY-TO-DAY OPERATION OF TEE PROGRAM

Possible Initial Probe: Discuss procedure for placing a student in the

in-school alternative program.

Other possible discussion points:

AP'' Accessibility to the_program. 0

Resource support for the program La the building and,

i4 known, from the district.

Parent involvement in the program.

t

tt
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IN-SCHOOL ALTERNATIVES TO STPENSION

In keeping with nationwide concern about school diacipline, the

National Institute of Education (g.I.E.) is funding a two-year "Study

of In-School Alternatives to Suspension". Your district is one of

identified by N.I.E. to participate in this important project.
t

The districts are located in

A reseach team from

the contracting organization, JWK International, will be Visiting each

site during 1978-79. Your school administration has approved the project

and has beet most helpful in making the necessary arrangements. This

promises to be an exciting project with potential impact an,schools

throughout the coUntry.

The purpose of the study is to learn about the history, 'philosophy and

day-to-rday operation of the programs. Each is based on eifferent ideas

of discipline; each oierates la a different cultural and soc401 enviroww

ment. Hence, parents, students, teachers and administrators will be

interviewed in an open-ended style, so that the perceptions of each

person can be discussed'.

This is an exploratory study. It is not the intent of the study to

determine the 'worth" of any prograM - - we wItt'to find out the views

of each person we meet. All interviews will be strictly confidential.

At the end of the year, reports about each program will be written and

used as a\basis for further research into the whole area of in-school

alternative programs.

THANK YOU for your, participation.

Wilfred psummra
Richard Chobot
Karen Sagstetter

5

/Wit International Corporation
7617 Little River Turnpike
Suite 800
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ESTUDIO-de ALTERNATIVAS-a SUSPENSION en laESCUELAS

Hay =oho interes en disciplina escolar par toda la naci6n. Por

su parte, el Instituto Nacional de Educaci6n (g.I.E.) estd patro-
.

cinando Un "Estudio de Alternativas d Suspensidn en la Escuelas" 41%

vi a durar dos AOs. Su distrito es Imo de ideAtifieados por

para participar en este proyecto,importante. Los dls-

T

tritos estdn ubicadoket

Un equIpo de indagacidn

de la organizaciA contratista, JWK Internacional, visitard cada sitio

duranteb1978-79. La administracift de su escuela ha aprobado el

proyecto y ha.ayudado baStante en hacer los arreglos esencialese Este

proyecto interesante tiene impacio potencial para escuelas en todo el-,

r
S,pats.

El propftito del estudio es aprender la historia, filosoffa, y

operaciones ,diarias de los programas. Cada uno este basado en ideas

diterentes de disciplina; cada uno.existe en varios ambientes cultura-
.

lee y sociales. Por eso, padres, estudiantes, profesores,. y administra-

dares estarin entrevistados informalmente, para que cada persOna pueda

expresar sus percepciones.

"Este es an'proyecto de exploraciOn; no vamos a pensar en el'"valor" de

los programas. Queremos las opiniones de todos que conocemos. Todas'las

entrevistas serestrictamente confidaaniales. Al fin del ado, informes

de cada programa estarin escritos y usados cbmo un base para investigaciones

adicionales.

Mil gracias para su participagion.

Wilfred Masumura

Richard Chobot
Karen Sagstetter

JWK International Corporation
7617 Little River Turnpike
tuite 800

1 1 Ann dale, VA 22003



..)

411.
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STUDY OF IN-SCHOOL ALMNATIVES
TO SUSPENSION -

=cues= OUTLINE
PROGRAM STAFF

The report for which this information

is being gathered is authorized by law

(20.USC. 1221e). While you are not re-

quired to respond to the questions asked

in this iiterview, your cooperation is

needed to make the results of this study

comprehensive, accurate, and timely.

This study is being performed under
.Contract 400-78-0067 with the National

Institute of Education.
7
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DISCUSSION OUTLINE

" program Staff

*HISTORY OF TEE IN-SCEOOL ALTERNATM PROGUM

Possible Initial Probe: Discuss with respondent how the in-school alternative,

got started in'his/her school district.

Other possible discusgion points:

Significant issues/concerms that led to the program's

creitton in the district.

Changes that have occurred in the in-school alternative,

program since it began.

Continuation.of out of school suspensions; reasons for

continuation.

General changes in student behavior that have occurrEd

since the program began.

Changes in thebuilding/district that have occurred since

the program beian.

PRILOSOPEY OF TEE PROGRAM

Possible Initial ?robe: Determine the respondent's awarenes and understanding

of tile wission and goals of.the in-school alternative program.

Other possible discussion points:

/f program has a counseling component, model(s), utilized

as program framework (e.g. Behavior Modification, etc.).

Major discipline problems in the building/distrAct.

Reason(s) that discipline problemg occur.

ORGANIZATIONAL STR7LIuxt OF TEE PROGRAM

Possible Initial Probe: Secure information from respondent as to how the

in-school alternative program operates.

Other possible discussion points:

Identify program "gatekeepers."

Characteri:tics of program staff.

/01.



Reasons for selection of program staff and lor staffing

pattern in place.

Program linkage with regular-teachers.

Program linkages with regular guidance staff.

View held by memberl of school community of students
who participate in program.'
.. Teachers -
.. Other studenis.

DAYTODAY OPERATION OF.TEE PROGRkM

Possible Initial Probe: Discuss procedures for placing a stwientin the

inschool alternative program.

Other possible discussion points:

Resources which support the program.

Academic content of the program:

Typtcal sequence of program activtties for a student.

Restrictions placed on students who participate in
ihe program.

Accesiibility csf ,program services io all students in.

the building.

Parent involvement in the program.

-.9



IN-SCEOOL ALTERNATIVES TO SUSPENSION'

Iv
In keeping with nationwide concern about school discipline, the

National Institute of Education (N.I.E.) is funding a two-year "Study

of In-School Alternatives to Suspension". Your district is one of

idettified by N.I.E. to participate in this important project.

The N, districts are located

A research teem from

contractinebrganization, SWR International, will-be Visiting each

site during 1978-79. Your school arlmi,14stration has approved the pro ect

and has been most helpful in making the necessary arrangements. This

promises to be an exciting project with potential impact on schools

throughout the country.

The purpose of the study is tb learn about the history, philosophy and

diy-to -day operation of the programs. Each is based on different ideas

of discipline; each operates in a different cultural and social emviron-

ment. Eence, parents, students, teachers and administrators will be

interviewed in an open-ended style, so that the perceptions of each

person cat be disCussed.

This is.an exploratory study. It is not the intent of the study to

determine the "worth" of any program - we-vant to find out the views

of each person we 'Meet. All imterviews will be strictly confidential.

At the end of,the year, reports about each program will, be written and

used as a basis for further research into the whole area of in-schbol

alterpative programs.

MANK-YOU for your participation.

Wilfred Masumura
Richard Chobot
Karen Sagstette4

1 0

JWK Intermational Corporation
7617 LittleRiver Turnpike
Suite 800
Annandale, NA 22003



ESTUDIO de ALMNATIVAS a SIISMISION Nu la ESCUELAS'

1127.mucho interi's en disciplina escolar por toda la nacidn. ?or

su parte, el Instituto Nacional de Zducacidn estd patro-

cinando un "Estudio de Alternitivas d Suspensidn en la Escuelas que

4md

va a durar dos ados. Su distrito es uno de identificados por

N.I.E. para participar en este proyecto importante. Los dis-

trUos-estdn ubicados

.c117-;-11ouatoLos-Angialesito de indagacidn
o,N

de la organizacidli contratista, JWK Internacional, visitard cada sitio

durante 1978-79. La administracidn de su escuela ha aprobado el

proyecto y ha ayudado bastante en hater los arreglos esenciales. Este

proyecto interesante tiene impacto potencial para escuelas en todo el

pats.

El propdsito del estudio es aprender La historia, filosofa, y

aperaciones diarias de los programas. Cada uno estd basado en ideas

diferentes de disciplina; cada uno existe ea varios ambientes cultura-

les y sociales. ?or eso, padres, estudiantes,lprofesores, y administra-

dares estargn entrevistados informalmente, para que cada persona pueda

expresar'sus percepciones.

Este es un proyecto de exploracicin; no Vamos a pensar en el "valor" de

los proviamas. Queremos las opiniones de todos que corlocemcs. Todas las

entrevistas sergn estrictamente confidenciales. Al fin del aft, informes

de cada programa estargn eicritos y usados camo un base para investigaciones

adicionales.

Mil gracias para su participacion.

Wilfred Masumura
Richard Chobot
taren Sagsttter

jWR International Corporation
7617 Little River Turnpike
Suite 800
Jirmlandale, VA 22003
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JVIK INTERNATIONAL CORPORATION
7417 Little River Turnpike, Suite SOO, Annandale, Virginia 22003

- Telephone: (703) 7504240 Tel= 89-9403

STUDY OF INSCHOOL ALTERNATIVES
TO SUSPENSION

DISCUSSION OUTLLNE
PARTICIPATING STUDENTS

The report fo; which this information

s being gathered it authorized by law

( 0 USC 12210. While you are not se

q ,. ed to respond to the questions asked

in this interview, your cooperation is

nee ed to make the results of this study

comp ensive, accurate, and timely.

This udy is being performed under
Contract 400-78-0061 with the National

Institute f Education.

1 2
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PHILOSOPHY OF THE PROGRAM

ble /nitial Probe: Have student give opinion as to why the in-school

DISCUSSION OUTLINE

Participating Students

alternative program was created in the district.a

.Have student discuss why he/she was referred to the in7school alternative

progiam.

Other possible discussion points:

Discipline problemi which exist in the school.

ec 6.-program-on-thesenroIagg§_and_on
the schodl system.

Effect' of-the program on students. Did it help you?

DAY-TO-DAY OPERATION OF THE PROGRAM

Possible /nitial Probe: Have student describe the routine of the program

as they experience(d) it.

Other possible discussion points:

Program'restrictions.

Counseling component of. program (where appropriate).

Academic component of program (where appropriate). .



Ix-SCHOOL' ALTERNATIVES TO SUSPENSION

In keeping with nationwide concern about school disCipline, the

National Institute of Education (N.I.E.) is funding a two-year "Study

of In-School Alternatives to Suspension". Your district is one of

identified by N.I.E. to participate in this important project.

The districts are located in

A research team from

the contracting organization,
JWK-International, will be visiting'each

site during 1978-79. Your school administration has approved the project

and has been most helpful in making the necessary arrangements. This

promises to be an exciting project with potential impact on schools

--throughout-the-country._____

The purpose of the study is to, learn about the history, philosophy ana

day-to-,day operation of the programs Each is baSed on different ideas

of discipline; eaah 'operates in a different cultural and social environ-

ment. Rents, parents, students, teachers and administrators will be

.. ..

interviewed in an open-ended style, so that the perceptions of each

person can be discussed.
7

This-is an exploratory study. It is not theintent of the study to

determine the North" of any program - - we want to find out the views

of each person we meet. All interviews will be sitictly confidential.

At the end of the year, reports about each program will be written and

Nused as a basis for further research into the whole area of in-school

alternative programs.

TRANK YOU for your participation.

Willred-Masumuta
Richard Chobot
Karen Sagstetter

JWK International Corporation

7617 Little River Turnpike

Suite 800
Annandale, VA 24001

1 4



PARENTAL PERMISSION SLIP

I give permission for my sou/daughter
to be

interviewed by research Staff fram JWK International Corporation in

connection with the government Sponsored study of the

program at
School. I recognize that participation

of my child in this study is entirely'voluntari.

Date:
Signed:

Parent or Guardian

1 5



Dear

The School District hai agreed to participate in

a study sponsored by the Natignal Institute of Education in Washington, D.C.

This study is being conducteeby JWK International Corporation of Annandale,

Virginia.

The purpose of the study is to review the operation of the

program at School. As part of that review, the researchers

for JWK will be interviewing students who have and students who have not par-

ticipated in the program. The researchers would like to briefly interview

your son/daughter
1121116

---Yourrchilde_s_name was selected at random for this interview. We need your

permission, however, before thetiiew can-be-conducted.- -11e_interview

will take approximately fifteen minutes. It will occur during the regular
-

school day. Every effort will be made to set up an interview time so that

your son/daughter will,not be,taken.out of a regalar class.

A permission slip is 'inclosed for you to sign and return to

if you agree to the interview.

Thank you for your help.

1 6
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ESTUDIO de ALTERNAT/VAS a SUSPENSION en la ESCUELAS

Ray =mho interes en discipline escolar ear toda la nacidn. Por

. su parte, el Instituto Nacional de Educacidn (g.I.E.) estd patro-
,

cinando un "Estudio de Alternatives d Suspensidn en la Escuelas" que

va a durar dos ados. Su distrito es uno de identificados por

para participar en este proyecto importarte. Los dis-

tritos estdn ubicados en

Un equipo de indagacidn

de la organizaciA contratista, JWK Internacional, visitard cada sitio

durante 1978-79. La administracidn de su escuela ha aprobado el

proyecto y ha ayudado bastante en hacer los arreglos esenciales. Este

proyecto interesante tiene impacto potencial para escuelas en todo el

pais.

El propdsito del estudio es eprender li-higtarie,-filosofla, y_

operaciones diarias de los programas. Cada uno estd basado en ideas

diferentes de discipline; cada uno existe en varios ambientes culture-

les y sociales. Por eso, pUdres, estudiantes, profesores, y administra-

dores estargn entrevistados informalmente, i)ara que cada persona pueda

expreser sus percepciones.

Este es un proyecto de exploraciOn; no vamos a pensar en el "valor de

los programas. Queremos las opiniones de todos que conocemos. Todas las

entrevistas sergn estrictamente confidenciales. Al fin del ado, informes

de cede programa estargn escritos y usados camo un base para investigaciones

adicionales.

Mil gracias para su participacion.

Wilfred Masumura
Richard Chobot
Karen.Sagstetter

17

JWK International Corporation
7617 Little River Turnpike

Suite 800
Annandale, VA 22003
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JWK INTERNATIONAL CIORPORATION
7617 Little River Turnpike, Suite 800, nnandale, Virginia 22003

Telephone: (703) 759.-3240 Telex.: 89-9408

PARENT DESCRIPTIVE SgRVEY

We are asking your help in a study which we are doing here in, Lafayette. The

study is sponsored by the National Institute of Education. JWK International

Corporation., a consulting firm located in Annandale, Virginia, is the.firm

actually doing the study with the permission and assistance 8f your Superinten-

dent of Schools.

The program Which we are studying is called It provides an alternative

10 some students being suspended out of school. From our analysis of the infor-

mation which you and others provide in completing this form we will havie some

idea how the program, its staff, and the students who participate

in it are viewed in this district.

You were selected to receive this survey because you have had or presently have

a son or daughter in the program.-
Here is what you can do to help.

1. Complete the attached survey form following the instrUctions which

appear on the first page. It should take about ten minutes to

complete.

2. Fold the completed form on the dotted line with the JWK address out

and staple or tape the'form closed.

3. Drop the form in the mail. NO postage is necessary.

Thank you for your help:

1 9



(2)

DESCRIPTIVE SURVEY

(3-6)
1 1

(7-8)

INSTRUCTIONS: 'Please complete all of the questions on this survey form by

checking the appropriate boxes. The boxes are located to the

right of each response option. Disregard the

appear next to each box. they are for the use

punch operator.

numbers which
of the key-

Ii

1

After you have-completed the form, pleaselold it address side

out, staple or tape it closed, and drop it in the mail. The

postage has already heen paid.

Thank you for your help.

(9)

1. Who is filling out this survey?
(check one)

MOTHER

FATHER

GUARDIAN QR OTHER RELATIVE

. You have received this survey because school records

indicate that your son or daughter has been, or is

currently, a participant in the program

at ,
DO you know what is?

s._

1

2

3

(10) YES
I I 1

NO

3. If you answered "YES" tO Question 2 above, do you feel

that your child's behavior has changed as a result of'

his or her involvement in .?

(11) YES

NO.

20

TT 2



'f

4. Lf you answered "YES" to Question,3, in what ways.do

you see your child as having changed since4h4s or her

participation in (Check as many as you like)

(12-16) GETS INTO'LESS TROUBLE.

HAS A BETTER ATTITUDE TOWARD SCHOOL.

RAS A BETRTE ATTITUDE ABOUT

HIMSELF/HERSELF.

SCHOOL ATTENDANCE HAS DIPROVED.

GRADES RAVE IMPROVED.

5. When your child was assigned to the

were you notified?

(17) YES

Nd

6. Lf you.answered "YES" to Question 5, how were

you notified?

(18) LETTER

TELEPHONE CALL

PERSONAL VISIT BY SCHOOL EMPLOYEE

OTHER

I 1

2

4

(write in)

7. Rave you ever met personally with, or spoken by phone

with,any person Anvolved in the

3

5

2

3.

(19) YES I Ii

NO
I 12
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8. If you answered "YES" to Question 7, did you initiate the

.

contact or did the program staff;member?

(20) I made.the first contact

(21-30)

I was first-contacted'by the staff member.

9. Below A a list of offenses. Please review the-list,Pand

select the one that you feel represents the most.serious

disciplrde pnoblem at . Place a (1) in the box.

to the right qf that.offense. Now select the one that

you consider qlext most;-serious and place a (2)"in the

box to the,right of ihat offense. Continue ranking until

you have covered alloffenses which occur at

You do dot,have to rank all ten offenses'if some are not

problemi at Live Oak.:.

VIOLENCE'(fights, assaults, etc.)

VANDALISM.(destruct.ion of school property or

, of other peoples' .property)

ABSENCE FROM SCHOOL

CLASS CUTTING',

BEING LATE FOR SCHOOL

MISBEHAVIOR IN CLASS

DISRESPECT FOR OTHERS

SMOKING CIGARETTES

DRUGS

DRINKING

THEFT

Please fold and mail this.form as, inaructed.

Thank you vefy much.
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STUDY'OF IN-SCHOOL ALTERNATIVES
TO SUSPENSION

TEACHER DESCRIPTIVE SURVEY

CONTRACTOR: JWK INTERNATIONAL
CORPORATION

SPONSOR: NATIONAL INSTITUTE
OF EDUCATION

-The report for which this inforMation
is being.gathered is authorized by law :

(2 USC 1221e). While you are not

'required to respond tothe questions
asked inthis interview, your cooperation

is needed to make the results of this
stdy c..c.77rehensive, accurate and timely.

This study is being performed under
Contract 400-78-0067 with the National

Institute of Education.



JWK INTERNATIONAL CORPORATION
7617 Little River Turnpike, Suite 800, Annandale, Virginia 22003

Telephone: (703) 750-3240 Telex: 89-9408

a

TEACHER DESCRIPTIVE SURVEY

We are asking your help in a study which we are doing here in New Orleans. The

study is sponsored by the National Institute of Education. JWK International

Corporation, a consulting firm located in Annandale, Virginia, is the firm

actually doing the study with the permission and assistance of your Superinten
_

dent of Schools..

The program which we are studying is-called the It provides

an alternative to some students being suspended out of school; From our analy

siskof the infortation which you and others provide in completing this form we

will have some idea how the program-, its staff, and the

students who partfcipate in it are viewed in this district.

You were selected -to "tec.give this survey at random from a list of all teachers

in the building. There is no waynf knowing who you are. Further, by return

ing the eurvey forms directly to us, OUr.,Nbox in the main office, no one in the

district will see them.

Here is what you can do to help.

1. Complete the attached survey form following the instructions which

appear on the first page. It shpuld take about ten minutes to

complete.

I. Return the survey to the designated box in the office by end ot

sChool Thursday, Januery 10.

Thank you for your help! 24
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(2)

(36)

(7-8)

-17

DESCRIPTIVE SURVEY

a'

0 2

INSTRUCTIONS: Please complete alf of the questions on this eurvey forth by

checking the appropriate boxes. The boxes are tocated to the

right.of each response option. Disregard the',numtiers which

appear next to each box. They are for'the use of the,key-

punch operator.

After you have completed the form, please return it to the

designated box in the main office.

Thank you for your helP.

(9710) 1. How long have you worked in this building? years.

(11-14) 2. What subject do you teach? (e.g., Math, English, Art, Shop,

Physical Education, etc.)

(15-16) 3: What grade.level do you teach?

hi) 4. You are:

MALE.

FEMALE

(18) 5. Have you ever heard o

.YES

NO

25
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(19-28) 6. Below is.a list of offenses. Please review the list and

select the one that you feel represents the most serious

discipline yroblem at your school). Place a (1) in the

box to' the right of that offense. Now select the one

that you consider next most .serious and place a (2) in

to- ther4ghtof that offense. ContinUe ranking

until you have Covered all offenses which occur at your

school. You do not have to rank all ten offenses if some

are not problems'.

VIOLENCE (fights, assaUlts, etc.)

VODALISM (destruction of school property or
of other peoples' property)

ABSENCE FROM SCHOOL

CLASS CUTTING

BEING LATE FOR SCHOOL

MISBEHAVIOR IN CLASS

DISRESPECT FOR OTHERS

SMOKING CIGARETTES

DRUGS

DRINKING

THEFT

I

7-1

IF YOU CHECKED "NO" TO QUESTION 5, AND RAVE COMPLETED QUESTION 6, GO ON TO

NUMBER 12. IF YOU CHECKED "YES" TO QUESTION 5, PLEASE CONTINUE TO COMPLETE

THE SURVEY FORM IN SEQUENCE.

-r

(29) 7. Do you personally know a student or students who have

participated in the program?

YES

NO

(30) 8.. Do you feel that this person (these persons) has

(have) changed as a result of their involvment, in

the program?

4 .

YES

NO
2 6

a)

(

1

j 2



(31-35) 9. If you answered "YES" to Question 8, in what ways do you

see the person as haying changed since his/her participation

in the
" (Check as many as you like)

--THE PERSON-GETS-.INTO- LESS-TROUBLE._

THE PERSON HAS A BETTER ATTITUDE TOWARD SCHOOL.

THE PERSON HAS A BETTER ATTITUDE ABOUT

HIMSELF/HERSELF.

THE PERSON'S ATTENDANCE HAS IMPROVED.

THE PERSON'S GRADES-RA14, IMPROVED.

2

4

(36) 10. Are teachers given a choice as to accepting/re-admitting

into their class students who have been in the

program?

YES

NO

(37) 11. If you were asked to take/re-admi't a student just oiat

of the program into your class,

what would your reaction be? .(Check One)

IT WOULD DEPEND ON THE-INDIVIDUAL STUDENT.

I WOULD TRY TO HAVE THE STUDENT. ASSIGNED TO

A CLASS OTHER THAN MINE.

I WOULD PREFER THE STUDENT BE ASSIGNED TO

ANOTHER CLASS, BUT tiquLD ACCEPT HIM/HER.

I WOULD ACtEPT THE STUDENT SIMPLY AS ANOTHER

TRANSFER STUDENT.

27
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(38) 12. Check all words appearing below which, in your opinion,

describe the,average siudent at your schooL.

able

accurate

acquiescent

aggressive

alert

neat

organized

outgoing

outspoken

precise

bright productive

clever proficient

competent proud

creative rebellious

dependable° reliable

dishonest resourceful

disruptive shrewd

efficient shy

ingenious stable

insensitive subtle

intelligent systematic

involved thoughtful

lazy tidy

loud unintelligent

maladjusted well mannered

methodical withdrawn

PleaSe return the form to the box in the main office.

Thank you for your help!

, 28



(38) 12. Check all words appearing below which, in your opinion,

describe studenta who are assigned to the

program..

able neat--

accurate organized

acquiescent outgoing

aggressive outspoken

alert preciae

bright productive

clever proficient

competent proud

creative rebellioui

dependaVie reliable

dishonest resourceful

disruptive shrewd

efficient shy

ingenious stable

insensitive subtle

intelligent systematic

involved thoughtful

lazy tidy

loud unintelligent

maladjusted well mannered

methodical withdrawn

?lease return the form to the box in tho main office.

Thank you for your help!

29



STUDY OF IN-SCHOOL ALTERNATIVES
TO SU$PENSION

STUDENT DESCRIPTIVE SURVEY

CONTRACTOR: JWK INTERNATIONAL
-CORPORATION

SPONSOR: NATIONAL INSTITUTE
OF EDUCATION

.This project is authorized by law
(20 USC l22le). While you are not
required to respond to the questions,
your cooperation is needed to make
the results complete, accurate, and
timely.

This study is being performed under
Contract 400-78-0067 with the National
Institute of Education.
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JWK INTERNATIONAL CORPORATION
7617 Little River Turnpike, Suite 800, Annandale, Virginia 22003

Ts lephom: (7031 750-3240 111 Telex: 89-9408

STUDENT DESCRIPTIVE SURVEY

We are asking your help in a study which we are doing here in

The study is sponsored by the National Inseitute of Eduéation.

The program which we are studying is called .. It provides

a choice to some students being suspended out of school. From the information

which you and others provide on this form we will learn how the

, its staff, and its students are viewed in this school.

Your class was selected at random to receive this survey f6rm. Weidid

not select yOur name individually. There is no way we have Of knowing

who you are. Further, by returning the survey forms directly to us, no

one in the school wtll see them.

If ynu wish to help us, simply complete this form, following the instructions

for each item and place it in the box at the front of the rooM.

Thank you for your help:

31
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( 2 )

-DESCRIPTiVESTRVEY-

(7-8)

0 2 2

INSTRUCTIONS: Ylease complete all of the questions on this survey foim by

chetking the appropriate boxes, The boxes are located to the

right. Ignore the numbers which appear next to each box.

They are for our use.

After you have completed the form, please leave it at the

front of the room.

Thank you for your help.

(9), 1. How many years have you been a student at

(10) 2. Are you (check one):

MALg

FEMALE

(11) 3. Have you ever been assigned to the
9.

YES

No

(12) 4. Have you ever been suspended out of school?

YES

NO

32
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(13) 5. Have you ever heard of the

YES

NO
2

(14-23) 6. Below is a list of offenses.. Please read the list and

select the one that you think is the most serious

discipline problem at Place a (1) in the box

to the right of the offense. Now select the one that you

think is next most serious and place a (2) in ihe box to

the right of .that offense. Continue ranking until you

have covered all offenses on the list. You do not have

to_rank- all ten offenses if some are not problemi at

VIOLENCE (fights, assaults, etc.)

VANDALISM (destruction of school property or

other people's property)

ABSENCE FROM SCHOOL

CLASS CUTTING

BEING LATE:FOR SCHOOL

MISBEHAVIOR IN CLASS

DISRESPECT FOR OTHERS

SMOKING CIGARETTES

DRUGS

DRINKING

'STEALING

IF YOU CHECKED "NO" TO QUESTION 5, AND HAVE COMPLETED QUESTION 6, YOU CAN

OD ON TO NUMBER 10. IF you CHECKED "YES" TO QUESTION 5, PLEASE CONTINUE TO

COMPLETE THE SURVEY FORM.

(24) 7. Do you personally know a student or students who have

participated in the

YES
1

NO
2

33



-(25)

(26-30)

8. Do you'leel that this person'(these persOns) has (have)

changed as a reault of involvement in the
.?

MIik
NO 2

9. If you answered "YES" to Question 8, in what ways do you

see the person as having changed since his/her participation

in the

THE PERSON GETS INTO LESS TROUBLE. 1

THE PERSON HAS A'BETTER ATTITUDE TOWARD SCHOOL. 2

THE PERSON HAS A.BETTER ATTITUDE ABOUT

HIMSELF/HERSELF. 3

THE PERSON'S SCHOOL ATTENDANCE HAS IMPROVED. 4

THE PERSON'S GRADES HAVE IMPROVED. 5

(continue .on next page)
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10. Check all words appearing below which, in your opinion,

describe the average student at

able neat

accurate organized

acquiescent outgoing

aggressive outspoken

alert , precise

bright productive

clever
0 proficient

competent proud

creative, rekellious

dependable reliable

dishonest resourceful

disruptive shrewd

- efficient shy

ingenious stable

insensitive subtle

intelligent systematic

involved thoughtful).
lazy tidy

loud

maladjusted well mannered

methodical withdrawn

Please deposit in the box at the front of the room.

THANK YOU VERY MUCH!

35



--

(38) 12. Check all words appearing below which, in your.opinion,

describe students who are assigned to the program.
.

_ _

able

accurate

acquiescent

aggressive

alert

bright

Clever

competent

creative

dependable

dishonest

disruptive

efficient

ingenious

insensitive
c.

intelligent systematic

involved thoughtful 4

lazy tidy

loud

malAdjusted well Mannered

neat

organized

GI
outgoing

outspoken

precise

productive

proficient

proud

rebellious

reliable

resourceful

shrewd

shy

stable

subtle

methodical withdrawn

Please return the form to the box in the GUidance Office.

Thank you foT your helpl

36
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SAMPLING PROCEDURES



SAMPLING,PROCEDURES

The objective of this 'phase of our study of the in-school alternative program

is twofold:

to gather information on the type of students who have parti-

cipated in Ehe protram --------
to gauge the possible impact that the program has had upon

partiCipating students.

We will do.thia.by comprng arious groups of students with each other. We

are interested In three specific roups:.

Students who have been assi ed. to pe in-school alternative program

during.the 1978-79 school yea .(hereafter called Set A)

Students who have been suspended eut of school-during the 1978-79

school year. (hereafter called Set

Students who, have been neither suspen d nor assigned during the 1973-

79 sdhool year.(hereafter called Set N)

It is possible that'liste of names of students in eac of: these sets will

be quite large, particularly Set N, which is, in effect, list of the

entire student body of the school(s) served by the program.

Since it will be possible to review only a relatively'few student

records (no,more than 100 total per building) we need to take samples.

will be using atachnique called random saMpling (or systematic sampling th

a random start in the case of Set N) in order to increase the probability

that the samples selected actually represent.their entire set.



"'lease follaw these steps in drawing your sqmples:

1. Prepare three lists showing he names of atlstudents in each set.

Set A: This list caa probably be obtained f m the_director of

the program. You should also get the date (monNt and year) when

each individual student was actually placed in th program! The

'names should then be courted. If the number is lest\than or equal

to fifty (50) names, we will use the entiie list. If?i,t is .

-greas:er than fifty (50), a sample'of 50 names will,be d wn usingt

the sampling procedures specified below.
,

Set S: This.list can probably be secured from the principal cit,

assistant principal. The order in which ehe names appear does nai

matter-unless a large number of students-were suspended at phi same\

time for the same speciffc incident. We will use the entire list

,if it contains 25 names or,less. If more thah 25 names, we will

sample according to the-procedures below.

Set N: This is actually a list of the entire student body (bodies)

of the school(s) served by the program being studied. This list

should be available from the principal or the guidance office. You

can use it juSt as it comes. We will be sampling twenty-five (25)

"names off this list.

2. There are bound ta be duplicate names on your lists. For example,

students whose names are found in Sets A and S will also be found in

Set N. Rather than go through each list and eliminate the duplication

now, simply be aware of it. When you draw the samples, if title name of

a student you have already drawn comes up again from another list,

disregard it and draw another name.

For example, John Smith's :lam& aPpears in the sample of students placed

in the provam. When drawing the sample of students who have neither

been suspaided nor placed in/referred to the program, John's name also
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comes Up. You would, in this se-,-simply draw, another name to replace

'John's from 'the list of studenta\who have neither been suspended nor

placed in/referred to the program.

Now We will discuss the actual proce4ires for drawing the sample for

Sets A and S:

(a) If a list numberS 50 or fewer-names (Set A) .or 25,or fewer names

(Set S), you can-use the entire /list and do not have to sample.

-(b) If the list is greater than 50"Set A) or 25 (Set S)) use the

f011oWing.procedures.

Mdthod for Random Student Selection

T.Tsing Table of-Random Numbers

Number the Students names on the list froi 1 to N (i.e., the:

last number). Students may be.listed alphabetiCally or in any

other 'order, exceptas already discussed for the list of 'parti-

cipating students (Set A). Student's in Set A should be listed

in Chronological ordet (time order) according to the date 'when

they entered the program.

Using a table of random numbers provided at the end of the

.
Appendix, select, at random, two (or three), adjacent digits.

The firststudent to be chosen will be the student assigned

that number in Step 1.

\ Move down the list of random numbers and select the additional
\ numbers between 1 and N (i.e., the last number). The sample

will be complete when 50 numbers (Set A) /25 numbers (Set S)

\ipz!rresponding to numbers assigned to students have been selected.

M;ri numbers selected will be out of range, that is, the numbers
.

m d the,list until numbers within the range.ofsr to N are\on
will e larger than the number of students. Simply continue to

ove
located.\ If ill the nunbers in one column have been exhausted,

move to tHi top of the next column and proceedin exactly thd

same way. \
\
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4. 'The procedure is,samewhat different for sampling from Set N: Students

who have neither been suspended from school nar. been placed in/referred

to the. orogram.

(a) 'Here you will not number all the names on the list. Rather, you

will count the number of names amd get a total. kFor example,

there might be 250 names on the Iist.

(b) We are,seeking-a sample of 25 names for this set. Divide the ?

total sizeof" the list by the required,sample size to get the

sampling interval. In this case, 250 i. 25 = 10. If you get A

fraction'round down to the,nearest whole number (e.g., 9..6,= 9;

7.4 =-7). That means we will select every tenth student on the

list for inclusion in the sample.

(c) The question now bedomes where do you start counting from to

determine every 10th student? You will not autoMatioally start

from the first name on the list.

(d) Use the table of random numbers to select-a searting point.

Let your finger fall on a number between, 1 and N. That will

be your starting point. For exaMple, if you randomly select

.6 as the starting point, the first student name that you would

draw in your sample is the name which appears sixth on the list.

After that you would take every 10th name (i.e., 16, 26, 36, 46,

etc.) until you have.25 names. You could also just as easily

have selected 50 *or 472.as.the starting point.

(e) Alter you have done this, or while you are ,doing it, you might

notice that You have drawn a number of names which duplicate

thoSe on other-lists. When you reach the end of Set N, just

start all over at the beginning until you have replaced these

duplicates.

You might feel this is a-problem La that by starting over you

would be initially returning to Aame 8ich has already been

selected. Not so.

Assuming 250 names in the original frame, the last name drawn

in the first pass through the'frame would be name 246. Con-

tinuing selection by intervals of 10 would retUrn you to name

6. 'However, name 6 was already selected in the first pass and

is, therefore, removed from the list. This means that the name

that had originally been number 7 has become 6 and you con-

tinue the count from, there, not counting subsequent names that

4ere selected on the first pass.
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For example, starting with 6 and using an interval of 10 would yield

names 6, 16, and 26 during the first pass through .01a list. But

treating those names as no longer in the list and skipping over them,

the second pass to replace;duplicates would yield names 7, 18, and

29. (See the example below)

LIST OF NAMES

1 11 21 31 247
248

12 22 3; ,
249

250

13 23 33

14 2A 34

5 15 25 35

10 10 10

(6) (16) (26) (36)

/0
17 27

8

9 19

10

28

.20

. Pass #1

. Pass 42

30 (246)

5. You now should have your groups of names. Take a paCket of 3 x 5 index

cards and write one name in the center of each card. After writing the

stUdent's name, place in the upper left hand cornet of- the card the

letter (A, S or N) designating the set to which that student belongs.
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For example, John Smith in Set A will have a card that looks like this:

A

SMITH, JOHN

These cards will be used when yJu prepare to remove the student's
-

record folders from the file.

6. If you have any questions after you,have reviewed these procedures

and after we have discussed them, please call JI4K at (703) 750-3240'

before you attempt to draw thd sample. Please feel free to call

collect and ask for Richard Chobot or Sondia Cooney.
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.
INSTRUCTIONS FOR FILLING OUT THE STUDENT RECORD REVIF:W FORM

A. You should, by following the sampling instructions which have been

discussed with you prior to this time, have three sets of student

names, unless'otherwise,specified:

Set A: Students who have been assigned to the Program

during the 1978-79 fiscal year at

(hereafter referred to as the Program).

Set S: Students who have been suspended out of school during the

1978-79 school year.

Set N: Students who have been neither suspended nor assigned to

the Program.

B. Inspect each set of names for duplicates with other sets. For

example: Do any students whose names appear in Set A also appear

in either Sets S or N? If yes, return to the sampling instructions

to find out what you should do.

C. Now.you will remove the actual student files. The reason we asked

you to write the name of each student selected in each Set on a

separate index' card was so that you can now arrange the index cards

in an order that corresponds with the district file structure. This

will permit you to move through the file only once as opposed to

shifting back and forth to various sections. Since the same data

recording form will be used for all students, no matter what set .

their names appear in, you do not have to worry about retaining the
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'different card sets in order after this point. When you have your,

cards in an order that is acceptable to you, go rhrough and number

each card consecutively. That 'is, the first card in the stack is

001, the second card is 002, all the.way up through the last card.

You will note that zeros have been used to precede the numbers. The

three spaces are provided, so that combined sets of over 100 cards can

be accommodated. However, it reqUires that for numbers less than 99

'(from 1 to 99), you mike sure to include the leading zeroW where

appropriate. For example,' card number 1 would actually be recorded ,

as 001; 'card 45 as 045, etc.

D. Let us now review the data recording instrument item by'item.

ITEM

1.0

-2.0

Building Code: You will,note that this has already,been filled

in on all the instruments in your packet.

Student Identification: When you originally developed the three

sets of student nemes'i you were asked to indicate on each card,

in the upper left hand corner, the Set to which that card-belongs.

For example, the card for John-Smith might look like this:

A 045

Smith, John
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This indicates that student John Smith's name was originally drawn

as part of Set A: Students who have been assigned to the Program

during the 197$-79 school year. Thenumber'045 indicates that when

the Sets of cards were combined, John Smith's card was number 45 in

the set. (See step C above if you .do-not understand the number 45

and where it came.from.) This information will now be recorded in

Item 2 in the following fashion'

A 0 4

Letter Numbers

A
-S

Sets
or

This step is crucial in that it represents the only way we.have of

relating the data.on the form to a specific person. The only reason

we would need to know what student the form represents is if data

were left off or if additional data were required for that student.

Since you will retain the set of cards, we have no way of knowing

who the individual students are.

Student's Age: Enter the year the student was born (e.g.,

1976 = 76; 1973 = 73, etc.).

In entering the age of children under 10, remember.that you must

have a leading 0; that is, the age of a nine year old student is

recorded as 09.
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3.2

3.3

3.4(a)

3.4(b)

3.5

3.6

Student's Grade Level: Again, this is for the 1978,7, school year.

As with age, remember the Leading 0 for grade levels 1 through 9

(e.g., Grade 01).

Promotion/Graduation: What we seek to rearn here is whether the

student was 'promoted' out,of the building on sehedule (e.g., if a

6th grader in 1978-79, did the student move on to junior high; if

a senior, did the student graduate with his/her class?-

'Repeating Grades: The first question asks you to examine the

studenes file to deteptine whether he/she has been made to repeat

a grade at anv time during his/her academic career to date., Check

YES or NO 'as-appropriate. If on this, or any other item, there is

no information on file concerning the specific question siMply

leave the response 'block(s) blank.

The second question concerning repeating grades seeks infortation

on whether the student has repeated any grades while a student at

this school.

The next question is a simple YES/NO seeking to establish that the

student was enrolled at the school at the beginning of the 1978-79

school year.

Student's Sex: Self explanatory.



0,

3. 7

3. 8

Student's Race: Sell explanatory.

Grade Point Averagel Schools differ in thevay they report this

piece of Information. Same use a numeric system based on 100%;
4

others use an index with 4.0 indicating A+ Work; still others use

letter grades. What we are seeking here is the cumulative grade

for the student, excluding the conducp grade ifgiven, which i

the average of individual academic and other subjects. Space is

provided to the left--please fill it in exactly as it appears on the

student record.

e.g., 94% MARKING PERIOD 1

If letter grades are used, the correct notation would be as follows:

3+ MARKING PERIOD I

Note that the plus (+) sign or minus (-) iS included in reporting

such grades.

If an index system is employed, the correct entry would be:

3.75 MARKING PERIOD I

Note here that the decimal has been retained and is entered.

You will also note that space is provided for up to eight markine

periods. Some districts do indeed have marking periods every six

weeks. OtherS mark on a quarter system. Check your records,

determine the marking system used in your district and emi6loy

only as many of the lines as necessary. For example, a district

having a quarter systeM would use the first four lines.
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Pleate be complete in recording grades for all students selected

for all marking peribdS of the 1978-79 school year.

3.9

If for some reason a set of grades is missing for a particular

mirking period, skip thel.ine for that marking period. For

ekample, if john Smith!s grades for the second quarter were

missing, you would fill in the first, third and fourth marking

period lines and leave the lines for marking period 2 blank. :

Student's Conduct Mark: We are assuming that the mark is either:

a letter grade

a'two digit number.

Letter grades system can be hierarchical (e.g., A, 5, C, D, F) or

dichotomoue: satisfactory (S); unsatisfactory (U).

Record as appropriate in'the blank on'the left.. Remember, with

letters, recoxd the sign (+ or -) shown far the 'conduct grade when

it ois given.

3.20 Days Absent: Record information for each marking period for the

,, ,

1978-79 school year. ReMember leading zero far numbers less than

10. iIf there were no days absent for a student in a given marking

period, simply record es follows:

9
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3.12

4.0

Times Late: Recording rules are the same as 3.10 abOve.

Tracking:. _Me termmeana the grouping of'students by a particular

trait or ability. For example, acommonly used basis for grouping

at the elementary level is reading.scores. Anothei tesM for this

is homogeneous grouping.

You should wtite ia, next to each subject listed, whether the

student is in a:

below average

average or

advanced track
-

Try to translate termS found in the file into one of.these three

descriptions. Then write the appropriate description on the'line to

the right of each subject listed here. 'Do not fill in the boxes. If

there is no tracking or homogeneous groUPing at this schoo , simply

leave the question blank.

Discipline Background: The purpose:of the section, is to learn more

of the senctions used In each of the schools. We list suspension

(4.1), assignment to the in-school alternative program (4.2), and

other disciplinary infractions (4.3) separately. -It is possible

for a student to fall,into more than one of these éategories.

It is also possible for A student to have experienced a specific

discipline'procedure, (e.g., assignment to the in-school alternative

program) a number of times. We have made provision for thret,such

incidents.



4.1

4.1(a)

and

4.1(b)

Sin.ly provide whatever information is contained in the student's

file r lative to the individual items in section 4.0- We also

recognize that some students (most likely from Set N) will have

no disCiplin t-Ey infractiolft to record.

Student Suspensio

The guestions ask you determine whether the student waS sus-

pended at any time during is/her academic career, and specifically

while a student at this scho . Note that if the response to both

items 4.1(a) and 4.1(b) is NO, you go On to item 4.2.

Space is provided for data on up t hree (3) suspensions

(1) Date of suspension should be recoied as follows:

The first'twd blocks for Lie mQ h,the last two for the
_ _

year. For example, if the first suspen ion otcurred in

August 1975, it would be recorded as:

7 5;

(2) Remember the leading zero for duration of less than 1\0%iys.

(3) Reasons for suspension are found in Table 1 at the end,of

-these instructions. The opportunity is given to enter up to

twr reasons for each suspension. Find the reason(s) given
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in .the file and match it (them) to those listed on Table #1.

For those that match, record on the data sheet the two digit

P
number to the left of the appropriate reason(s).

For example, you might note on the'file sheet the student was

suspended (or assigned to the in-school alternative program) for

physical.ly fighting with another studett. On Table 1 you.wil1

note that "Fighting with other students" is number 2. You would,

therefore, enter 02 in the first two boxes. Since no second

reason for:that particular.suspension (or assignment to the program)

is given, you would leave the next two bOxes on that line blank.

0

(4) Due pracess is the series of p;ocedural safeguards which, ,

particularly in the cases of suspension, but also increasingly'

in:cases of assignment to in-school alternatives, the district

must afford the student. Table 2 contains the basic.steps in

a eypical due process procedure. You will note that there are

steps. Recordithe number to the left of each step for which

you see evidence in the file,

For example, you Would first theck the file for evidence of any of

ehe due process procedures. Let us say that you find evidence of

verbal notice (#1), an informal hearing (In) and a written record

(&6); you would enter the informaion as follows:
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4.1(f)

4.'

4.2(a)-(f)

4.3
4.4

\

This would show that those three aspects of due process were

addressed. REMEMBER: THE PURPOSE OF THIS PROJECT IS NOT TO

AUDIT THE DISTRICT'S DUE PROCESS PROCEDURES. WE SIMPLY WANT

TO SEE HOW MUCH PRACTICE DIFFERS IF AT ALL, BETWEEN SUSPENSIONS

OUT OF SCHOOL AND ASSIGNMENT TO THE IN-SCHOOL ALTERNATIVE.°

Self-explanatory.

Assignment to the In-School Alternative Frogram

The procedures for 4nsweting these questions are the same as for

4.1 above. The same tables are used: Table 1: Reason(s) for

Assignment to the Program. Table 2: Steps in the Due Process

Procedure,

Other Discipline Infractions: These will probably be in the

form of notes in the file detailing misbehavior in class,

referral to the principal's office or to the counseling center,

etc. We are only interested in those discipline infractions

for which some documentation exists in the student's file.

Remember these are in addition to suspension or assignment to

Program. For those that you can find, all we want you to do is
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list the infraction on -them and write in the dates (e.g.,

October 1975, March 1978, etc.). The actual coding will be

done by-JWK Staff. Do not fill in.the boxes.

Please note that you should start with most recent infraction

noted and Work backward,in time. Do not go beyond 5 infractions.

Parental Particibation: In these items we seek to ascertain the

degree and type of parental involvement as it relates to

:discipline matters.

Here we are interested in the type of ,generil participation

of the parent(s) lschool activities. Please only write in

the type.

We are seeking information about whether the student has been

designated a special needs student under P.L. 94-142. One

piece of evidence that would indicate this fact isthe

existence of an Individualized Education Plan (IEP) in the

student's file.

Thank you for your willingness to help us gather this information.
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TABLE 1

REASONS FOR SUSPENSION 01( ;;SSIGNIIENT Tp THE

INSCHOOL ALTERNATIVE PROGRAM

1. Fighting with teachers (physical conflict)

2. Fighting with other students (physical conflict)

3. Vandalism, destruction of property

4. Truancy and tardiness

5. Classroom misbehavior problems (e.g., talking out of turn, cursing.,

cheating, etc.)

6. Arguments with teachers and administrP_tors(verbal conflict)

7. Arguments with other students (verbal conflict)

8. Cigarette smoking

9. Dress code violations

10. Drug abuse (including marijuana)

11:' Use of alcohol

12. Theft

13.- Skipping class, loitering

14. Possession of dangerous objects

15. Ac4dsmic deficiency

16. Other
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TABLE 2

DUE FROCESS PROCEDURES

1. Student and/or student's parents received a telephone contact detailing

the specific rule(s) which the student violated and the cirdumstances

surrounding the ocdurrence.

or

2. Student and/or student's parents had- an opportunity to verbally hear

the charge(s) of specific rule violation.

3. Student was given the right to a full and fair heating before an

impartial:person (not the persbn who collected the evidence)-.

4. .Student was made aware of his/her right to legal counsel Gat student's

expense) or some other adult representation at the above hearing.

5. Student, or studenCs representative had the opportunity to present

witnesses, or evidence in the accused student's behalf, and to cross

examine opposing witnesses.

6. Some kind of written record, but not necessarily a verbatim transcript.

exists showing the final decision in the case and the reasons upon

which the decision was based.

IL filling out the data sheet for these items you should be aware that this

represencs a comprehensive due process policy. For short-term suspensions

and/or assignments eo' the Program you might only find evidence of

procedures 1 and/or 2 and possibly, 6.. This does not in any way mean that

the school has failed to comply with the requirements of law for student
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due process. What we are solely interested in here is how due process

procedures are similar or different for students suspended out of school,

as opposed to those placed in the in-school alternative program.
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RECORDS REVIEW
DATA RECORDING SHEET

1: BUILDING CODE

2. STUDENT'S IDENTIFICATION NUMBER

3. BACKGROUND DATA:

3.1 STUDENT'S YEAR OF BIRTH

3.2 STUDENT'S GRADE LEVEL
(1978-79 SCHOOL YEAR)

3.3 WAS THE STUDENT IN THE HIGHEST

GRADE IN THE BUILDING DURING

THE (1978-79) SCHOOL YEAR?

(CHECK ONE)

YES

NO

IF YES:

3.4 (a) HAS THE STUDENT REPEATED A GRADE AT ANY

TIME DURING HIS/HER ACADEMIC CAREER?

YES

NO

IF YES

3.4 (b) MOST RECENT SCHOOL YEAR IN WHICH

STUDENT WAS ASKED TO REPEAT

3.4 (c) IF STUDENT HAS BEEN ASKED TO REPEAT A

GRADE MORE THAN ONCE, HOW MANY TIMES

DID THIS OCCUR?

60

C4

(1)

1 2 3 4

[ 1

5 6 7

L 1

g 10

11 12

1
13

1

11+

14

!
15

1
16

I
17



3.3 WAS THE STUDENT ENROLLED AT THIS

SCHOOL AT THE BEGINNING OF THE

1978-79 SCHOOL YEAR?

YES

NO

3.6 WHAT IS THE STUDENT'S SEX?

MALE

FEMALE'

3.7 WHAT IS THE STUDENT'S RACE?

BLACK, NOT OF HISPANIC ORIGIN

HISPANIC

ASIAN AMERICAN

WHITE

NATIVE AMERICAN

OTHER

61

18

19

19

20

20

1

20

20

20

20



3.8 WHAT WAS THE STUDENT'S GRADE POINT

AVERAGE DURING:

(Fill in MARKING PERrOD 1 (1978-79)

here)

MARKING PERIOD 2

MARKING PERIOD 3

MARKING PERIOD 4

MARKING PERIOD 5

MARKING PERIOD 6

MARKING PERIOD 7

MARKING PERIOD 8

3.9 WHAT WAS THE STUDENT'S CONDUCT MARK

DURING:

(Fill in
here)

MARKING PERIOD 1 (1978--79)

MARKING PERIOD 2

MARKING PERIOD 3
A

MARKING PERIOD 4

MARKING PERIOD 5

DO NOT FILL IN

21 22 23 24

25 25 27 28

29 30 31 32

33 34 35 36

37 38 39 40

41 42 43 44,

45 46 47 48

1 .

49 50 51 52

53

55 56

57 58

59 60

1

61 62

MARKING PERIOD- 6
63 64

MARKING PERIOD 7
55 66

MARKtIG PERIOD 8 I t

67 68



3.10 HOW MANY DAYS WAS THE STUDENT ABSENT

FROM SCHOOL DURING:

MARKING PERIOD 1 (1978-79)
9 .10

MARKING PERIOD 2 1 1

11

MARKING PERIOD 3 1

13 ;4

MARKING PERIOD 4 I

15 16

MARKING PERIOD 5
17 18

MARKING PERIOD-6 20

HARKING PERIOD 7
21 22

HARKING PERIOD 8
23 24

3.11 HOW MANY TIMES WAS THE STUDENT LATE

FOR SCHOOL DURING:

MARKINS PERIOD 1 (1978-79) :

1

25 26

MARKING PERIOD 2 I

27 28

MARKING PERIOD 3
29 30

MARKING PERIOD 4
31 32

MARKING PERIOD 5 I.

. 33 34

HARKING PERIOD 6
35 36

MARKING PERIOD 7 I j
37 38

HARKING PERIOD 8 .

39 40

63

(2)

.



3.12 IF THERE IS HOMOGENEOUS GROUPING OF
STUDENTS (TRACKING) AT THIS SCHOOL,
WHAT TRACK IS THIS PARTICULAR STUDENT
IN FOR EACH SUBJECT BELOW? WRITE

IN THE RESPONSE BELOW

READING

MATH

.SOCIAL STUDIES

ENGLISH

SCIENCE

OTHER

ALL SUBJECTS

DO NOT
FILL rN

41

42

L I

46

47

DISCIPLINE,BACKGROUND

4.1 HAS THE STUDENT,EVER BEEN SUSPENDED FROM SCHOOLi

4.1 (a) WHILE A STUDENT IN THE DISTRICT?'

YES L
48

NO

4.1 (b) WHILE A STUDENT AT THIS
SCHOOL?

YES

.48

49

NO
49

IF NO T6 ROTH QUEST/ONS, GO ON TO ITEM 4.2.

IF YES TO EITHER QUESTION GO ON TO ITEM

4.1 (c) BELOW'

64
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4.1 (c) :(I) DATE OF,SUSP SION #1

(2) 'DURATION OF SUSPENSION #1 (IN DAYS)

(3) REASON(s) FOR SUSPENSION #1

(4) EVIDENCE OF DUE PROCESS

4.1 (d) (1) DATE OF.SUSPENSION42

(2) DURATION OF SUSPENSION #2 (IN DAYS)

(3) REASON(s) FOR SUSPENSION #2

(4) EVIDENCt OF DUE PROCESS

4.1 (e) (1) DATE OF SUSPENSION #3

(2) DURATION OF:SUSPENSION #3 (IN DAYS)

(3) REASONW FOR SUSPENSION #3

(4) EVIDENCE-OF DUE PROCESS.-.

4.1 (f) ARE ADDITIONAL SUSPENSIONS NOTED IN THIS
STUDENT'S FILE? .

TES

NO

MONTHUIi

51

[

54 55

YEAR

52 53

J.

56 57

2 3 1

60 61- 62 .

MONTH. YEAR

1 i f I

9 10 11

11 14

15 16 17

1 1 1 2 1 3

19 20 21

MONTH YEAR

25 29 27

29 . 30

31 32 33

59

4 I 5 1 6-

61 64 6,5

I (3)
12

18

4 5 1 6

22 23 24

I

28

L 1 1 2 [ 3 1 4 1 5 i 6

35 . 36 37 38 19 40

41

4.2 HAS THE STUDENT EVER BEEN ASSIGNED TO THE IN-SCHOOL ALTERNATIVE PROGRAM:

- 4.2 (a) WHILE A. STUDENT IN THE DISTRICT?

YES

65
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4.2 (b) WHILE A STUDENT AT THIS SCHOOL?

YES

NO

.IF NO TO BOTH QUESTIONS, GO ON TO ITEM 4,3.

IF YES TO EITHER QUESTION;

4.2 (c) (1) DATE OF ASSIGNMENT #1

(2) DURATION OF ASSIGNMENT #1 (IN DAYS)

(3) REASON(s) FOR ASSIGNMENT #1

(4) EVIDENCE OF DUE PROCESS

4.2 (d) (1) DATE OF ASSIGNMENT #2

(2) DURATION CF ASSIGNMENT #2 (IN DAYS)

(3) REASON(s) FOR ASSIGNMENT 1/2

(4) EVIDENCE OF DUE PROCESS

4.2 (e) (1) DATE OF ASSIGNMENT #3

(2) DURATIONCOF ASBIGNMENT #3 (IN.DAYS)

(3) REASON(s) FOR ASSIGNMENT 03 .

(4) EVIDENCE OFHDUEPROCESS

4,2 (i) ARE ADDITIONAL ASSIGNMENTS TO THE PROGRAM
NOTED IN THIS STUDENT'S FILE?

YES

66
NO

1

43

MONTH YEAat
44 45 46 47

48, 49

50 51 5i 53

LI 2 131413 1
6

54 55

MONTH

56 57 58

YEAR

1

1

I
60 61 62 63

64 65

66 67 68 69

1 1 2 1 3 1 4 1

70 71

MONTH

72

YEAR

73

1 1

9 10 11 12

13 14

15 1.6 .17 18

1 1 2 1 3 4'

19 20 21 22

25

25

1 (4)

5 1 6

23 24



} 4.3 IS THERN-ANr-EVIDENCE IN THE STUDENT'S FILE
OF DISCIBLINE INFRACTIONS, OTHER THAN THOSE
COVERED IN ITEMS 4.1 and 4.2?

YES

NO_

IF NO, GO ON TO'QUESTION 5.1.

IF YES:

4.4 LIST THE TYPE OF INFRACTION AND THE DATE (SCHOOL

YEAR) BELOW-FOR EACH ONE liOTED IN THE FILE. USE

ABBREVIATED LANGUAGE FROM THE FILE. LIST UP TO

TEN .(.10), STARTING WITH THE MOST RECENT AND

WORKING BACKWARD.

2.

3 .

DATE

DATE

DATE

.DATE

DATE

67

1

26

2.6

DO NOT
FILL IN

1

27 /8

29 30

31 32

33 34

35 36

37 38

1

39 40

.41

I . 1
43 44



3.1. BEraw ARE-LISTS OF WAYS IN WHICH PARLNTS

MIGHT BE CONTACTED BY THE BUILDING
TEACHEBS.ANDJORADMINISTRATORS DURING
THE 1978-79 SCHOOL YEAR'CONCERNING

-DISCIPLINE RELATED MATTERS (CHEZ( ALL
rms.FOR WHICH. THERE IS,EVIDEN,CE IN
,THE-FILE.).

LETTER TO PARENTS

\\TELEPHONE CONTACT,WITH PARENTS
,

.,PE*NAL INTERVIEW WITH PARENTS

OTHER:
(PLEASE-WRITE IN)'

3 2 FOR EACH OF THE EMS FOR WHICH A YES IS
LISTED IN 3.1, INDI,OATE THE NUMBER OF
SUCH DISCIPLINE RELATED CONTACTS FOR

1978-79. \ .

LETTERS TO PARENTS (NUMB

.TELEPHONE CONTACTS (NUMBER)

\
a

PERSONAL INTERVIEWS (NUMBER)

OTHER
(PLEASE WRITE IN)

3.3 DOES A PARENT (OR THE PARENTS) BELONG TO A
SCHOOL GROUP?

YES

NO

IF NO, GO ON TO I'M 6

IF YES':

68

70
4,

YES

1 1

1

47

48

49

NO

NO EVIDENCE

47

48

47

I

48

49 49

i
r L 1

50 SO

51 52

I I
53 54

56

59



5.3 (a) TO WHAT GROUP(S) DOES THE PARENT(S) BELONG? DO NOT

(PLEASE WRITE IN) FILL IN

6. IS THIS STUDENT DESIGNATED A SPECIAL NEEDS

STUDENT UNDER PL 94-142 (EDUCATION FOR ALL

HAUDICAPPED CHILDREN ACT) OR UNDER ANY

PARALLEL STATE LEGISLATION:

YES,.

NO

THANK YOU

'MP



FEDAC NO. S-118
EXPIRES: 9/30/80

PROGRAM DESCRIPTION QUESTIONNAIRE

1N-SCHOOL ALTERNAtIVES
TO SUSPENSION STUDY

.N

a

CONTRACTOR:

JUK International Corporation
7617 Little River Turnpike
Annandale, Virginia .22043

report for which t'nis information
:5 Oein2. pthered is authorized by law

1:SO 'While you are noc re
luired :P respond :P the questions asked
in this ques-tionnaire, your ...00peracion

:s needPd t iak e the results of thii
.7.pmprenensive, accurate, and timely.

--his study is 'peing :arformed Inder Concrac:
wi:h the Institute ,of

70
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PROGRAM DESCRIPTION QUESTIONNAIRE

:NSTRUCTIONS: This instrument is divided into four (4) parts: Background History, ?rogram

Philosophy and Goals, Organizational Structure and Program Operations, and General

Questions. Some items require a single response; some require multiple responses;

and a Iew require narrative answers.. Directions will be4rovided, where appropriate

for each such item.

Where statistics are requested, they-Should be for the last completed school year

(1978-79), unless otherwise note-d.

ge sure to sign the "Permission co Print" block at the end of che questionnaire.

When you have-Completed the survey, simply fold it over, staple, and mail.

All-completed questionnaires must be received by JWK International no.later than

May 1 to be considered for inclusion in the Directory.

Thank you for your help.

For purposes of this study, an in-sChool alternative to suspension is a program to which students

are referred in lieu of suspension from school or for accumulating offenses which may lead to

suspension. Such referral would constitute's disciplinary action; however, the program may

include one or more of these: detention, counseling, academic work, work details, parent involve-

ment, crisis intervention. Students might participate for one or two periods, a few days, or

in some ongoing manner (e.g., once a week for three months). Some schools which sponsor such

programs also use home suspension as a disciplinary tool.

77
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[ 3ACKGROUND/HISTORY OF THE PROGRAM \
\

1. ?lease fill in the correCt name of the program; the legal name, address, and phone number

of the school district; and the name, title, address, and phone nuMper of the current program

director if different frowthat of the school district. The prograM will appear in the

directory under the program and district names which you provide here. ,

?rogram Name:

District Name:

District Address:

Dlstrict ?hone Number:

(zip:Code)

(Area Code) Number

Program Director's Name

Title:

?rogram Director's Address

?rogram Ditector's ?home Number:

(zip code)

(Area Code) Number

Would you be willing to answer inquiries about your program which might occur as a result

of your program being included in the directory?

Yes

No ---

Not sure

3. what is the date when the inschool alternati7e program named above began in :he district?

(Fill in the date below.)

4 Did you work on the program from its beginning?

yes

No

:f you answered 'NO' ,
please fill in the name, address, and current phone number of :he person

:he,program, if you have this information available.

iddress:

"?hpne NunCer:

(zi.p code)

'Area -Idel ',umber
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5.. Which of the statements below charactAize your program? (Check as many as are appropriate.)
%

A. The program is structured around a classroom.or other facility within a School

building where the student is assigned ro "cool off" usually immediately following

a classroom-disruptLon. The student stays in this place only a short period of time,

often less than one day.

3. The student is assigned to the program for a specific offense, which in the absence

of the program would have resulted in suspension or expulsion.

C. The prOgram functions primarily as an extension of counseling services. StLdents can

either be assigned to the program for specific offenses Or can refer themselves for

counseling.

D. The program emphasizes improvement of academic skills of students assigned for mis-

behavior in lieu of suspension.

E. The program focuses or is structured around -theprinciples of behavior modification

which primarily follow from the operant conditioning paradigm of Skinner.

F. The program focuses or is structured around the principles of non-directive counseling

, E.1introduced in the work of Carl Rogers.

G. The program focuses or is'structured. around the principlei of values clarification as

%

found in Work such ass:t of Dr. Glasser.'
.

.

H. The program is modeled after the PASS (Positive Alternatives to Student Suspension)

Project in Pinellas County, Florida.

I. The program focuses or is structured around weekend,or evening work, either for the

school or in the context of a vocational education or job-training program in lieu of

suspension.

J. The progr:am utilizes students who are trained as peer counselors.

K. 711% program is an alternative school operating within the district or outside the

district with the support of a public or priVate agency.

L. The program is structured around an ombudsperson who serves as a conflict mediator

and liaison between students, their parents and building/district staff.

M. None of the above statements are applicable to my program.

If you checked only this last box in response to question 5, please explain briefly

below the type of program which operates in your district.

N. If the program includes active parent involvement, please describe briefly below.

6. How would you characterize the community served by this program?

A. ilrban: city of over 50,000 population

3. Small City: city under 50,000 population

C. Suburban: not a city, but within a Standard Metropolitan Statistical Area (SMSA)

D. Rural: not wi:hin SMSA.and having 3 low population density
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aoughly, what percentage of the total population of this s.:hoc! district falls within each

of the following categories'? '(17:11 in the appropriate percentages.)

A. Upper Income: (per family income in excess of $25,000 per year)

. Middle Income-: (per family income between $8,000 and $24,000 per year)

C. Low Income: (per family income below $7,999 per year)

,

8. What was the school istricL's 1978-79 student enrollment?

A. For elementary ;:-,-adcs (81(-6)?

B. For junior J.gh tchnnl (7-9) -or middle school (6-8),?

C. For senior high school (9-12 or 10-12)7

students

students

students

9. Of the total student enrollment for the 1978-79 school year, what percentage fell within

each of the following ethnic categories? (Fill in the percentage for each category.)

A. 3Iack, ,not of Hispanic origin

3. Hispanic

C. Native American or Alaskan Native

D. Asian American or ?acific Islander

E. White, not of Hispanic origin

F. Other

1-0. How many buildings have a
component.or unit of the inschool alternative program cited in

'item 1 above? Fill in number of buildings for each category as foll-ows: Buildings having

program component/total number of buildings in that-category within the disirict.

(Example: Elementary b / 10 = elementary schools have program component/

10 elementary schools in the district)

Elementary

Junior High/Middle School

Senior High

nOGRAM FHILOSOPHY AND 50ALS

11. What are the goals of the inschool alternative program identified in item 1? (Briefly

write out the goals.)

z

13

:7AT-

:2. 'iow do you determine whether or not :he provam goals are being- met? (Briefly describe the

specific procedu'res used to determine whether che program is meeting its goals.)

7 4



13. .What specific measures do you feel are the most accurate and valid for providing a picture

of the success of :he in-school alternative program cited in item 1? -(Please Listrthe

specific measures used.)

How many students were suspended out-of-school in each of the last four years? (Please

fill in each cell for which data are available.) .

Non-White Students* , White Students .

1976 - 1977

1977 - 1978

1978 - 1979

1974 - 1980

*Non-White students include: Hispanics, Blacks, Native Americans, and Asian Americans,

Alaskan Natives, and ?acific Islanders.

13. Has the in-school alternative program contributed to a :eduction in the number of out-of-

school suspensions during the time it has been ln existence?

YES

NO

ORGANIZATIONAL STRUCTURE AND PROGRAM OPERATIONS ]

Oetti.mg Into The Program

16. What are the reason(s) chat a student might be assigned to the in-school'alternative program?

(Check as many as are appropriate.)

A. Truancy

3. Fighting

C. Insubordination

D. Skipping Class

E. Drug or Alcohol Use

F. Academic Deficiency,

C. Counseling

A. Absiance from School

:. Dress Code Violation

3. Vandalism

K. Other

If "Other" is checked, what are the specific offenses?
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L. Which ,)f the folLowing individuals can directly refer a student to the in-school alternative

progiam? (Check as many as are appropriate.)

A. 7he ?rincipal

S. 7he Assistant ?rincipaI(s)

C. A Tedcher

D. The Program Director

E. Students themselves

F. Parents

C. Juvenile Justice System

R. Family Court Personnel

1. Other Community Agencies

J. Other

If "Other" is checked, please list chose individuals or agencies that can refer a student

to the in-school alternative.

The Program Itself

13. What is the average Length of assignment' co the in-school alternative program?

'days

L. Which of the following
assignment options is used? (Check as many as are appropriate.)

A. Student is assigned full time for the duration of his/her stay.

3. Student is assigned to the program for only part of the day.

C. The program does not provide.a specific place for the student to go.

20. Is any type of interviewing or testing done prior to or at the time of student intake?

YES

NO

If you answered "YES",
briefly desctibe the intake test or procedure below.

21. What is the maximum capacity
of the program at any one time?

stddents



-low -,any attLient4 were assigned to the ih-school alternative pr,gram durinIT each of the

1.14: :o.4r icnool years (?lease fill, in each' ceLl for which data are available.)

Non-White Students* White Students

197..3 - 10-7

1.977 :97-3

979 -

=Non-,:hite stu.dents include: Hispanic; 3lacks, Native Americans and Asian Americans, Alaskan

Natives, and ?acific Islanders.

23. 7esccibe briefly what a student does during a typical program day.

What restrictions, if any, are placed on students while participating in the in-school alter-

na:ive program? (?lease describe briely, e.g., not able to eat- dUring regular lunch period,

prohibited from participating in extracurricular activities, socializing with friends, etc.)

Staffing Thc,?rogram

25. %Mich of :he staff cacegories/roles-below are invrolved in the program directiv? (Check as

-lany as are-appropriate.)

Regular Teacher (full time)

?araprofessional (e.g., -aAtte-s4

7.ounselors

?sychologists

Teachers (on a rotating basis)

Administrators

Parents

-student Tutora/Aides

207.
How many staff members does it take to run the program? (Fill in the full time equivalent

::TE] numner next to each category.)

Professiopal FTE (includes Counselors i ?sychologists)

Support FTE (includes Aides i ?araprofessionals)

-Parents

';cher FTE
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The Program's Budget

27. Alere do the funces come from to support the
in-school.ralternative program? (Check as many

as are appropriate.)

A. Federal Government

3. The State

C. The local district budget

4.

D. Ocher local governmental unit

E. Private foundations .

Other soiirces -

28. If more than one source was chetked in item 23, which is the major source of program revenue?

A. Federal Government

3. The State

C. The local district budget

D. Other local government unit

E. Frivate foundation

F. Other sources

--
7";

j

294 IE_Federal Government was ihecked, please specify Which agency or program.

30. If some ocher local
governmental unit, in addition to the local school district, sup

the program, please
identify below the additional supporting agency(ies).

auram Sp .ce

31. Is the program assigned
regular,'separate, dedicated space?

YES

NO

:f 'YE'S" approximately
bow nany square feet of 4'pace, on the average, are provided' In each--

building(s) where the program is housed?
square feet or number of classrooms

OR

ts

I! this 1.1estionnaire
Ls being filled out In a large district wi:14 many program sites: the

program usually given a separate ,classroom or other ded'icated space in tbe majority of :he build-

ings bousing individual program Components?

ES

:0 7-7
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32. What was the total cost of running this program fa' the 1978-1979 school year? $

Of the total cost, what was the percentage'allocaed to, each of the following arias?

Staff Salariesk
Physical Requirements heat, rent, telephone, etc.)

Supplies (e.g., paper, consumables, etc.
Materials (e.g.,'audio-visual equipment, filmatrips,' taPes, etc.)

Exiting From The Program

33. Who decides when the student returns co
his/her regular class.schedule? (Cheek as many as

are appropriate.)

A. The term of assignment to. the in-school alternative is fixed at the time ihe student,

\ is assigned to the prograM. .

3. The Program Director and/or soitle other designated persons or team of persons review

the,student's record in the program and decide when to.return him/hee to the regular

program.

C. Other

some other procedure is utilized, describe it below.

GENERAL QUESTIONS 1

34. Are ehere one or more aspects of lour program Which you believe to be unique or particularly

interesting, and which you feel,would be helpful to other educators in setting up a similar

program? Please describe this atteibute briefly.

35. What are same of.the problems which have been encountered in the operation of :he inO-schoOl

alternative program? (Check as many as apply.)

4.airtaihLiancial suPport for the program.

Recruiting and retaining effective staff.

(

Students assigned to the program refuse to attend.

Students nitially assigned co the program ,:oncinue::o
0 Misbehave in order to be reaisigned.

Regular-classroom teachers do not understand or support

the goals of che program. .

The program has not significantlyreduced the nuber of

out-of-school suspensions.
,

Discipline referrals by teacheri have increased because

theybelieve the, program should. be .used as a discipline

response in most'tasei of significant seudent misbehavior.:

Parents, students, and community groups do not understand

the Operation and goals,of the program#(

The realons for student assignment to the-program are-

not e.l defined ar :onaistentl! administered..

Dth6r (Please describe briefly.)
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36. kease list any other programs with which you are familiar.

Name

ADDITIONAL COMMENTS:

Location

t), 4
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SIGNATURE AND;PERMISSION TO PRINT

The following statement must be signed by a staff member of the district

who is able to give permission for the use of the district's name and the

foregoing information in the Directory of In-S,chool Alternative Progratis..

: give permission td use the name of the
1.egal Name of :le District

sthool district and the information .:ontained in the form and anyattached

or .aopended reports, forms, etc., in :he DirectOry of In-School Alternative

Programs. : understand that :WK and NIE will make no effort 'to confirm the

accuracy.of sliecific facts presented in.chese forms, 'that inclusion of this

data does not.constitilte an endorsement of the program.which. the data de-

scribes by either JWK International Corporation or the National Institute

of Education, and that :WK reserves the right co.include or not include

whichever programs it chooses in :his directory.

Sined:

Title:'

Typed or Printed Name

Daze:

RETURN TO:

THANK `L'OU!

'JWK INTERNATIONAL CORPORATION
7617 LITTLE RIVER TURNPIKE
SUITE 800
ANNANDALE, VIRGINIA :2003
(703). 750-3240

"

MR. RICHARD CH080T
PRINCIPAL INVESTIGATOR
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